
 

Interstate Insurance Product Regulation Commission 
444 North Capitol Street, NW · Hall of the States Suite 70 1 · Washington, DC 20001 

(202) 624-5969 · fax (816) 460-7476 ·comments@insurancecompact.org ·  www.insurancecompact.org 

 
SEEKING PART-TIME PRODUCT REVIEW CONSULTANT 

 
Due to a sustained increase in the volume and complexity of product filings submitted to 
the Interstate Insurance Product Regulation Commission ("IIPRC"), the Management 
Committee has given approval to the IIPRC Office to retain a part-time consultant for the 
purpose of assisting in the product review operations. 
 
The Part-Time Product Review Consultant ("Consultant") may be expected to provide 
services to the IIPRC up to a maximum of approximately 125 hours per month.  The 
Consultant may work remotely from his or her office and will be expected to provide his 
or her own equipment in performance of the services for IIPRC.  A reasonable hourly rate 
based on experience and qualifications will be negotiated and agreed upon between the 
Consultant and the IIPRC. The Consultant will be required to sign a consultant agreement 
and comply with the IIPRC's Code of Ethics and Consultant Policies and Procedures. 
 
If you are interested in being considered for this Consultant position, please submit to the 
IIPRC Office by May 14, 2010 your resume or curriculum vitae along with a cover letter 
(maximum 200 words in length) detailing how your qualifications and work experience 
are applicable to fulfilling the duties of this Consultant position. 
 

SCOPE OF WORK 
 

Consultant will perform services for the IIPRC as requested, on an as needed basis, up to 
a maximum of approximately 125 hours per month.   
 
GENERAL SERVICES: 
 
In general, the Consultant will be expected to perform the following services: 
 

• Review product filings submitted to the IIPRC in a timely and thorough manner 
to ensure compliance with the applicable filing requirements set forth in the 
Uniform Standards, Rules and Operating Procedures.   

• Work with the IIPRC Team on filing reviews and coordinate on any necessary 
correspondence/communications with filers to ensure product filings are reviewed 
as efficiently and timely as possible given the volume and complexity of the 
workload.  

• When reviewing product filings, complete all necessary correspondence and 
applicable checklists. Follow up on responses to objection letters and/or 
correspondence to include the documentation of telephone and email 
communications within filings.   

• Work with the IIPRC Team, as necessary, to resolve questions and issues with 
product filings.  



 

• Respond to product filing inquiries and questions, as directed, from  Members, 
filers, consumers, and all other interested parties. 

• Interface with the SERFF team, as appropriate, to resolve issues and to assist with 
necessary upgrades/changes to SERFF. 

• Assist the Executive Director with fulfilling requests for public records pursuant 
to the IIPRC Rules and Operating Procedures. 

• Assist with training, preparing materials and making presentations, as requested 
by the Executive Director, to Member insurance departments, industry 
organizations, current and potential filers, and others on matters pertaining to 
IIPRC Product Filing Operations. 

• Keep Executive Director regularly informed of status of product review 
operations including any significant issues, questions or problems that arise 
during the performance of these tasks.  

• Participate in regular IIPRC Team conference calls as well as in-person IIPRC 
Team meetings/retreats.   

• Participate in conference calls and in-person meetings of the IIPRC, Management 
Committee and other committees, as needed. 

• Agree to subsequent and supplemental responsibilities deriving from above-noted 
projects in discussion and consultation with the Executive Director. 

 
GENERAL REQUIREMENTS/QUALIFICATIONS: 
 
• Qualifications for this position include a Bachelor’s Degree; insurance compliance 

regulatory experience reviewing or preparing asset-based product filings; knowledge 
of life and annuity, long term care and disability insurance general product filing 
requirements. An Advanced Degree is desired; Chartered Life Underwriter (C.L.U.) 
and/or Fellow Life Management Institute (FLMI) preferable; and familiarity with 
IIPRC Uniform Standards and IIPRC rulemaking  development process helpful.  

 The Consultant must have experience with insurance policy form filing review within 
the context of the state-based regulatory system and a solid working knowledge of 
rate and form filing review for at least two, and preferably all, of the following 
product lines for individual and group: life insurance, annuity, long-term care 
insurance and disability income insurance. 

 The Consultant must have familiarity with the System for Electronic Rate and Form 
Filing (SERFF), MicroSoft Outlook, Word and Excel. 

 The Consultant must be able to work efficiently to determine whether a policy form 
filing meets the requirements of the IIPRC Uniform Standards. 

 The Consultant must have excellent organizational and communication skills and be 
able to work with the IIPRC Team to follow through on a filing review, obtain any 
necessary documentation from filing insurers, and appropriately document all 
regulatory decisions. 

 The Consultant must be able to work effectively in a fast-paced work environment, 
including the ability to successfully handle review of multiple submissions within 
stated deadlines, and the flexibility to work within an evolving organization. 

 The Consultant must be able to work in a team-environment and effectively 
communicate on a daily basis with the IIPRC Team. 

 



 

 

 
TECHNOLOGY PLATFORM: 
 
The Consultant will be expected to provide his or her own equipment in order to perform 
the services listed above and communicate remotely with the IIPRC Team and IIPRC 
systems.  The IIPRC will provide Consultant with access to the SERFF and IIPRC's 
network.  The IIPRC may provide Consultant with certain equipment as well as cover 
certain expenses incurred in accessing or performing the services, as negotiated.  When 
performing services, Consultant agrees to abide by the technology requirements, data 
security and confidentiality policies of the IIPRC. 
 
TRAVEL AND OTHER IIPRC-RELATED EXPENSES: 
 
Consultant may be expected to travel on behalf of the IIPRC. It is the policy of the IIPRC 
to reimburse all eligible and reasonable costs related to authorized IIPRC travel.  
Reimbursement of Consultant expenses will be in accordance with the IIPRC Guidelines 
for the Reimbursement of Travel. 
 
The IIPRC may reimburse other IIPRC-related expenses as agreed to or authorized by the 
Executive Director. 
 
WHERE TO SUBMIT REQUEST FOR CONSIDERATION 
 
If you are interested in being considered for the Part-Time Review Consultant position, 
please submit the required information to employment@insurancecompact.org by or 
before Friday, May 14, 2010. 
 
If you have any questions regarding this position or scope of work, please send questions 
to comments@insurancecompact.org. 
 
 

mailto:employment@insurancecompact.org
mailto:comments@insurancecompact.org


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles false
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


